Equality Impact Assessment Form

Appendix 4

Department/Section: Governance and Records Management Date of Assessment: 18/04/2019 Review Due:

Author/Owner: i ersity Archivist and Records Manager Signature: phijipoa E Currie Date: 1810412019

Step 1

Aim of proposed activity/decision/new or revised policy or procedure:

Update to and renaming of University classification and retention document to University partnership retention and disposal policy E:\\/Ai/se d %
Existing O
Who will be affected? Who will be consulted? Evidence available:
All staff Department records management superusers
Step 2
Potential Positive/Negative/Neutral Age Disability Gender Marriage/Civil Pregnancy and Race Religion or Sex Sexual
Impact Identified. Reassignment Partnership* Maternity Belief Orientation
P,N,N/I
Eliminating Discrimination N/I P N/I N/I N/I N/I N/I N/I N/I
Advancing Equality of Opportunity. N/I N/I N/I N/I N/I N/I N/I N/I N/I
Promoting Good Relations. P P N/I N/I N/I N/I N/I N/I N/I
Step 3
Action to be taken:
Ongoing consultation will continue to ensure all departmental records are captured and represented in the retention and disposal policy as Summary of EIA Outcome - please tick
well as the SharePoint UHI classification scheme managed metadata termset to make it easier for staff to understand which classification, No further action to be carried out O
retention and disposal labels and instructions apply for their documents and records. Amendments or changes to be made O

Proceed with awareness of adverse impact  []

Abandon process - Stop and Rethink O

Please forward completed EIA forms to Nicholas
Oakley, Governance and Policy Officer.
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